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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tuw do — Hanh phuc

Bu Pang, ngay 09 thang 9 nam 2025

PHAN CONG NHIEM VU TO CHUC
HOI NGHI CAN BO VIEN CHUC NAM
HOQC 2025 - 2026

STT Ho va tén

Chire vu

NOi dung cong viéc

1 | Huynh Van Thong

Hi¢u trudng

- Biéu hanh chung.

- Trinh bay chién luoc phat trién
nha truong.

» | HO Viét Nghin

Pho Hiu truong

- Chuan bi ndi dung, trinh bay
béo co tong két nam hoc 2024
- 2025 va phuong hudng
nhiém vu nam hoc 2025 —
2026.

- Chuén bi va trinh bay quy
ché chuyén moén nim hoc
2025-2026.

- Chuan bi biéu mau dang ky
chi ti€u thi dua day va hoc nam
hoc 2025 —2026.

Nguyén Hitu Hoang

Pho Hiu truong

- Trinh bay Quy ché t6 chic,
hoat dong cua trudong hoc 2025
- 2026.

- Quy ché s dung tai san
cong.

4 | Db Quang Hung

T6 truéng — Pho
CT Hoi dong thi
dua, khen thudng

- Chuén bi Kich ban Hoi nghi
2025 - 2025.

- Chuan bj va trinh bay Quy
ché dan chu.




- Béo cdo vé thi dua 2024 —
2025, phat dong phong tao thi
dua 2025 — 2026.

- Chuén bj noi dung cam két
thi dua nam hoc 2025-2025;
biéu miu ding ky danh hiéu
thi dua tap thé, ca nhan 2025-
2026.

Tran Thi T6 Nhu

T6 trudng

Téng hop gop ¥ cla cac to
Chuyén mén va Poan thé.

Nguyén Thi Van
Doan Thi Thu Thao

TT Van phong

'Vién chuc

- Thu ky Hoi1 nghi.

- Pbat com trua (néu cO), mua
hoa trang tri hoi truong. In 4n
tai lidu, gidy moi,....

Ngb Van Nam
Duong Thi Hang

Doan truong
Chi Doan
Gido vién

- Chuén bi chuong trinh hoi
nghi.

- Chuan bi CSVS: phong hop,
trang tri, am thanh, phong
man, may chiéu,...

Vo Thi Ngoc Ha

K€ toan

- Bao cao thu chi tai chinh
2024 — 2025.

- Béo cao thu chi Quy phuc
loi.

- Xay dung va trinh bay Quy
ché chi tiéu ndi bd 2026.
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Céc T6 truong chuyén
mon, Van phong

Téng hop v kién gop ¥, dang
ky chi tiéu thi dua ctia t6 bang
file word cho dong chi Tran
Thi T6 Nhu.
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Nguyén Thi Van

T6 trudng
Van Phong

Chi dao bg phan phuc vu v¢
sinh Ho1 truong, chuan bi
nudc uong,...

(\O]




Luwu y: Cac dong chi dugc phan cong nhiém vu néu trén, hoan thanh du thao
goi dong chi Huynh Vian Thong trude ngay 20/9/2025.

Noi nhin: HIEU TRUONG
- BGH; )

. TRUONG —
- Cac Poan thé; TRUNG HOC \*

pHb THONG |2}

- T6 truong chuyén mén;
- Website truong;

- Luu: VP. Huynh Vian Thong
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